
Direct Submit 
Direct Submit (DS) compares submitted assignments against a set of academic papers to 

identify areas of overlap between the submitted assignment and existing works. It can be 

used to prevent plagiarism and to create opportunities to help students identify how to 

properly attribute sources rather than paraphrase. DS lets faculty submit papers one at a 

time or several at once by including them in a .ZIP file. Papers with over 5,000 phrases or 

that are more than 10 MB in size cannot be submitted. 

 

•  Login to Blackboard at http://learn.skidmore.edu with Skidmore credentials. 

 

 
 

•  Under My Courses, locate and click on the ‘Direct Submit’ course link.  

 

 
 

•  On the left side of the screen under Course Management/Control Panel, click on 

Course Tools to expand the menu 

 

                                          



•  Click on SafeAssign. 

 

 
 

•  Click on Direct Submit 

 

 

•  Click on  + Submit a Paper. 

 

 
 

•  Select Submit as draft. Check Upload File and attach file OR Copy/Paste 

Document to paste in a title and text.  



 
 
Note: Submit as draft is the recommended setting. It compares the document with records 

in the Safe Assign database.  It will not add the document to any database. However, leaving 

the Submit as draft option un-checked performs plagiarism checking and also adds the 

document to Skidmore's Safe Assign Search database. These documents are only available 

for searches by Skidmore faculty. Blackboard does not make them available to anyone 

outside Skidmore.  

 

•  Refresh the browser or reload the course page in order to see the updated status 

with the Safe Assign report.  

 
Note:  Be patient. It may take 5 minutes or longer to obtain the report depending on the size 

of document and server-side processing at Blackboard.  

 

• Make note of the matching score. Overall score is an indicator of what percentage 

of the submitted paper matches existing sources. This score is a warning indicator 

only and papers should be reviewed to see if the matches are properly attributed.  

 
-Scores below 15 percent: These papers typical include some quotes and few common 

phrases or blocks of text that match other documents. These papers typically do not 

require further analysis, as there is no evidence of the possibility of plagiarism in these 

papers.  

 

-Scores between 15 percent and 40 percent: These papers include extensive quoted or 

paraphrased material or they may include plagiarism. These papers should be reviewed 

to determine if the matching content is properly attributed.  

 

-Scores over 40 percent: There is a very high probability that text in this paper was copied 

from other sources. These papers include quoted or paraphrased text in excess and 

should be reviewed for plagiarism.  



 

• Click on the green check mark in the SA Report column to view the report. 

 

 
 

The SA Report includes three parts: 

 

-Paper information – information about the document and the matching 

score of overlap with existing sources.     

 

-Suspected Sources – URL of the source. Hover your mouse over a link to 

highlight matching information in the document with the suspected source. 

 

 
 

-Paper Text – the text of  the document 

 



 
 

The sample report above displays a 100% match with two online sources. Hovering 

the mouse over each source reveals two color-coded identical matches with two 

different sources and the text of the submitted paper.  


