The Doyle Family Internship Award
The Doyle Family Internship Award has been established through the generosity of Skidmore employee Alison Doyle, her husband Michael and daughter Katie for the purpose of providing funds to assist two Skidmore students in gaining valuable work experience and help them to become more marketable in today’s competitive job market. The awards may be used for unpaid summer internships, volunteer or community service projects only.  
Although The Doyle Family Internship Award is open to all students currently enrolled full time at Skidmore College,  preference will be given to students who have a demonstrated financial need. The award is designed to offer students an opportunity to gain the relevant knowledge, skills, and experience required by employers. The Doyle Family Internship Award will provide two students with a total of $2500 each for a minimum of a seven week summer internship experience. Any additional costs for housing, food, and transportation will be the responsibility of the student.
* Students with demonstrated high financial need who engage in a volunteer or community service project in the Saratoga Springs region may qualify for a reduced rate for on-campus housing and, in the case of credit-bearing internships, for reduced tuition. 
Eligibility:

All students must be in good standing to apply for The Doyle Family Internship Award, which is defined as a 2.0 total GPA or better.  Students cannot be on academic probation at the time of applying for the award.  Internships, volunteer, or community service projects must be deemed by the College as an experiential educational opportunity that will add to the student’s knowledge base in their major or career field of interest.   International students should check with Student Academic Services before applying to identify any requirements they need to meet to qualify for one of the awards.  
Requirements:

Students will research and apply for internships, volunteer or community service projects and select those opportunities that meet their individual career goals. Career counselors are available in Career Services to assist students with the process of searching for internships, volunteer, or community service projects and/or in developing professional cover letters and resumes.  Please call Career Services, (518) 580-5790, to schedule an appointment or check the Career Services website for available drop-in hours. Students must apply for the internship, volunteer, or community service project prior to applying for The Doyle Family Internship Award.  It is highly recommended that students have their resume and cover letters reviewed in Career Services prior to submitting it to employers.  
Career Services InternCentral  

InternCentral includes internship, volunteer, and community service project resources for Skidmore College students  http://www.skidmore.edu/administration/career/interncentral.htm
Optimal 

Online resume and letter builder, and more
http://cms.skidmore.edu/career/resources/optimal.cfm
Skidmore College’s Resume & Cover Letter Guide http://cms.skidmore.edu/career/communications/handouts/upload/ResumeCoverLetterGuide.pdf
Students do not need to apply for credit to receive the award.  Students interested in receiving credit for the internship can access the 

InternshipProposal Form (http://cms.skidmore.edu/dean_of_studies/internships/upload/InternshipCreditProposalFormRev-08-08.doc  online or in the Dean of Studies Office (DOS) or Career Services.  Please check the Dean of Studies website for Internship Guidelines (http://cms.skidmore.edu/dean_of_studies/internships/guidelines.cfm) and application deadlines.  All students doing an internship for credit, must meet all requirements stated on the Dean of Studies Internship for Credit Application and the DOS website. 
At the completion of the internship, volunteer, or community service project students will be required to write a 2 – 3 page report and a short essay that includes: class year, major/minor, home location, a full description of how the internship was secured, job responsibilities, what was learned, and how the experience will benefit them in their future career.  These reports and essays will become the property of Career Services and may be posted on the Career Services website.  The report will be due in Career Services no later than Friday, September 4, 2009.  The students are expected to send a thank you note to their site supervisor upon completion of the internship.  The students will receive final payment of the award upon completion of all of the above requirements of the internship.

Application Process:

Application Forms are available on the Career Services website and in the Career Services office. Students must submit the following materials to Career Services to apply for The Doyle Family Internship Award. Applicants who do not hand in all of the required documents by the March 18th, 4 pm, deadline, will be eliminated from the selection process.

1. Application Form

2. Resume/Cover Letter

3. Essay

Essay Requirements:

Please submit a 500 word essay that includes the following information:

1. Please provide a brief description of the position, organization, and the organization’s mission statement of the experience you are applying for.

2. What you hope to learn from the internship experience.

3. What unique talents, knowledge, skills, previous experience you have that qualifies you for the internship.

4. How the experience relates to your career goals and how you feel it will better prepare you for your future career.
Application Deadline:

All application materials must be received in Career Services by 4 pm on Wednesday, March 18th.   No late applications will be accepted.  Selections will be made on or before April 5th.  Please do not call the office prior to the selection deadline.  All applicants will be notified by Career Services by April 10th as to whether or not they were selected for the award.

Payment of Award:
Students will be paid bi-monthly in conjunction with Skidmore College’s normal pay cycle. Award recipients must work a minimum of seven weeks and at least  250 hours to qualify for the $2500.00 award. In the event that a student does not complete the full commitment of the internship, volunteer, or community service project, they may be required to reimburse the College for the number of weeks that they did not work. Students must complete all requirements of the internship, volunteer, or community service project prior to receiving the last payment check.
Anyone wishing to learn more about funding internship opportunities at Skidmore College,  please contact Lori Eastman, Director of Development (leastman@skidmore.edu).  We are happy to accept donations from alumni, faculty, parents, and employees of the college, as well as any corporations or foundations that wish to participate and give to the program.    
THE DOYLE FAMILY INTERNSHIP AWARD APPLICATION FORM
Must be returned by March 18, 4pm, to the Career Services Office, 
Starbuck Center, Skidmore College, Saratoga Springs, New York 12866

The Doyle Family Internship Award is granted on a competitive basis for the purpose of supporting two Skidmore students in pursuing his/her career goals. The award was designed to provide an opportunity for two students to use the summer to gain relevant experience in a field of study they may wish to pursue after college.
 A preference will be given to students with demonstrated financial need. 
Each student will be paid bi-weekly and awarded a total of $2500.00.  
Student’s Name:_______________________________________ Class Year:__________  

Major(s):________________________________ Minor(s):_________________________

Are you an International Student (Please check one):  (  Yes  (  No

If so, be sure to meet with Student Academic Services to ensure eligibility.

Cell Phone:____________________ E-Mail Address:___________ __________________

Most Recent GPA:__________        Cumulative GPA:__________

Descriptive Title of Internship:________________________________________________
On-Site Supervisor (name and title):___________________________________________

Name of Organization:______________________________________________________

Address of Organization:____________________________________________________

Phone:___________________  FAX:__________________  E-Mail:__________________

Dates:  Begin:____ /____/_____ Conclude:____/____/_____ 


                          (mo/day/yr)                            (mo/day/yr)

Total number of weeks for the internship, volunteer, or community service project: ___

Total hours per week for the internship, volunteer, or  community service project: ____

Total number contact hours for the internship, volunteer, or community service project:

 (minimum 250 hours): _______
Are you applying for internship credit?    ( No, not for credit    ( Yes, for credit

  

Application Process:

Students must submit the following materials to apply for The Doyle Internship Award. Applicants who do not hand in all of the required documents by the March 18th, 4 pm, deadline, will be eliminated from the selection process.

1. Application Form

2. Resume

3. Essay

Essay Requirements:

Please submit a 500 word essay that includes the following information:

1.   A brief description of the position, organization, and the organization’s mission statement.
2. What you hope to learn from the internship experience.

3. What unique talents, knowledge, skills, previous experience you have that qualifies you for the internship.

4. How the experience relates to your future career goals and how you feel it will better prepare you for your future career.
In signing below, I agree that I fully understand the terms and requirements of this award should I be selected as its recipient. I have attached my resume and essay to this form.
Student signature:____________________________________________     Date:______________
Career Services Representative:_________________________________    Date: _____________
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