Residential Life Staff Member Application
Resident Assistant (RA) Application
Application Due Date:  Friday, March 9, 2012 BY 4:30PM
in the Office of Residential Life located on the 1st floor of Rounds Hall.

(Please type or print clearly)
Please notify Joseph Murphy in the Residential Life Office if any of your personal information changes while you are a candidate.

Name: 










Local Address or Campus Building/Room#: 









Permanent Home Address: 












Cell Phone #: 




Skidmore Email Address: 






Date of Birth: 



Gender: 



Class of 20: 



Major: 








Cumulative GPA: 



Are you currently in good academic or judicial standing with the college?   Yes ______      No ______

If no, please explain: 












T-shirt Size: 




Please list previous residence hall(s) in which you have lived, including your RA’s name(s) and dates:
Residence Hall





RA




Dates



Do you require Vacation housing?   Yes ______      No ______      Reason: 





Would you be interested in Gender-Neutral housing?   Yes ______      No ______      Undecided ______
Would you be interested in Substance-Free housing?   Yes ______      No ______      Undecided ______
Do you prefer South Quad or North Quad?   South ______      North ______      Undecided ______
Please rank the eight residence halls in order of your preference (1-highest and 8-lowest):


Howe-Rounds_____   
Jonsson_____   
Kimball_____   
McClellan_____   

Penfield_____


Wait_____

Wiecking_____
Wilmarth_____
*Please Note:  This is only a request, we may not be able to accommodate all preferences based on position availability.
Past Experiences  
Please respond to the following questions on a SEPARATE SHEET and attach to your application.
1.
Please list leadership positions and activities you have held or been involved with in both high school and college (include activities, clubs & organizations, volunteer experiences, offices held, etc.) (Include Dates).
2.
Please list honors and awards you have received in both high school and college (include scholarships, honor society membership, recognition, etc.) (Include Dates).
3.
Please list your employment history in both high school and college (include employer, title/position, and dates) (Include Skidmore positions as well).
Reflection Questions
Please answer the following questions on a SEPARATE SHEET and attach to your application.
4.
Why are you interested in joining Residential Life and becoming an RA?
5.
The primary responsibility of all RA’s is to help build community on his/her floor and within the residence hall; this takes form through programming, interaction with residents, on-call rounds, etc.  What would your ideal floor & building community look like?  What steps would you take to help build and foster this community?  (Please be realistic in your approach, as well as creative)

6.
Briefly describe your time management strategies.  If you were to become an RA how would you plan on balancing the role with your academics, work, and other extra-curricular activities?

7.
Please list three personal skills and/or qualities you possess which you believe will help your role as an RA based on reading the job description.  Also, please list three personal skills and/or qualities you want to further develop as you enter the role.

8.
Teamwork is essential within Residential Life and our residence halls.  As an RA you may be working with a building staff consisting of 3-10 RA’s.  What would your ideal team look like?  What do you bring to that team?
Hands-On Experience:


A portion of your application includes spending time with a current RA.  This may include:

· Helping them with a floor or building program,

· Going on on-call rounds with them, or

· Any other activity that will give you perspective about the position.


After completing this experience, please reflect on the experience and be prepared to speak about the insight that it has given you during your interview.

Reference Forms:


On the Office of Residential Life web site under the “Join RES LIFE” link on the left side there is a link to an online reference form titled “Residential Life – Reference Form (RA).”  Please direct two outside reference people to complete this online form.  The reference forms should be filled out by a current or past employer, faculty, or advisor.  Advisors/Coaches to clubs or organizations and sports teams you are affiliated with are also appropriate references.  PLEASE DO NOT HAVE CURRENT RESIDENTIAL LIFE STAFF (CC’s, RHD’s, HR’s, UA’s, OR RA’s) FILL OUT THE REFERENCE FORM.
Interview Session:


When you hand in your application to the Office of Residential Life, you will need to sign up for an interview session.  Your interviewers will be current staff members and will most likely include a building manager and a current RA.  This interview will last approximately 30 minutes and is a time for the current staff members to get to know you, your work style, and ideas you have for yourself in the position.  Interviews will generally start off with current staff members asking you questions and allowing time at the end for you to ask any questions you may have.  Interviews will be held Friday, March 9 and Monday, March 19 through Friday, March 23.
Group Interview Session:


When you hand in your application to the Office of Residential Life, you will need to sign up for a 
group interview session.  The group interview session will last approximately 2 hours and will be a time 
for you to work in small groups with fellow candidates to practice teamwork, critical thinking skills, and 
learn more about what it means to be an RA.  The group interview session will be held on Friday, March 
23 with the option of participating in the 3pm or 6pm session.
Please Note:


* Your application will not be considered unless ALL materials have been received by the deadline indicated – Friday, March 9, 2012 by 4:30pm.  This includes the Application itself, Past Experiences, Reflection Questions, Reference Forms completed online, signing up for an Interview Session, and signing up for a Group Interview Session.


* You must sign up for and complete an Interview Session to be considered for the role of RA.


* You must sign up for and complete a Group Interview Session to be considered for the role of RA.


* All accepted applicants will be required to return to campus in Fall 2012 for Residential Life Training on Sunday, August 19, 2012 by 4:30pm.
Questions:


If you have any questions about the application process please feel free to contact:


Joseph Murphy


Community Coordinator for North Quad


Office of Residential Life – Rounds 1st Floor


Phone:  (518) 580-5765


Email:  jmurphy@skidmore.edu
Applicant Signature:


I hereby declare that the information given in this application is true to the best of my knowledge.


I hereby authorize the Office of Residential Life to review my academic and student conduct record at Skidmore College.  This authorization is granted because I want to be considered for a position on the Residential Life Staff at Skidmore College.


Signature of Candidate





Date

Skidmore College - Office of Residential Life

Resident Assistant (RA) – Position Description – 2012-2013

OFFFICE OF RESIDENTIAL LIFE MISSION

The Office of Residential Life at Skidmore College endeavors to create supportive living environs conducive to active inter-personal growth and civic engagement.  We provide multiple housing options, serve as a resource to students living off campus and foster personal accountability through student conduct processes and procedures.

JOB DESCRIPTION

The role of the Resident Assistant (RA) is that of a liaison between the Office of Residential Life and residents.  The RA is a student member of the Office of Residential Life and, as such, is expected to subscribe to the standards and philosophy of the Division of Student Affairs and Skidmore College.  The RA serves as a role-model offering assistance and direction to their peers.  

The RA is concerned with the growth and welfare of each individual living in their residential area and the group as a whole, in order to assist students in adjustments to group living and campus life – providing support and resources as necessary.  

DATES OF RESPONSIBILITIES:

-
The period of employment is from Sunday, August 19, 2012 through Sunday, May 19, 2013.

-
Return to campus for all Residential Life trainings, which include:



Fall semester:  Sunday, August 19, 2012 




Spring semester:  Wednesday, January 16, 2013
-
Be present for all residence hall openings, which include:



Fall semester:  Sunday, September 2, 2012 – Tuesday, September 4, 2012



Thanksgiving break:  Sunday, November 25, 2012



Spring semester:  Friday, January 18, 2013 – Sunday, January 20, 2013



Spring break:  Sunday, March 17, 2013

-
Remain for all residence hall closings, which include:



Thanksgiving break:  Wednesday, November 21, 2012



Fall semester:  Friday, December 21, 2012



Spring break:  Saturday, March 9, 2013



Spring semester:  Sunday, May 19, 2013

SPECIFIC RESPONSIBILITIES:

-
Serve as an official representative of the Office of Residential Life, Department of Student Affairs, and 
Skidmore College.

-
Interpret and enforce College rules, regulations, policies and procedures.

-
Oversee a floor in a residence hall, insuring within reasonable measures, the physical safety and welfare of 
the 
residents on said floor.

-
Report to a Head Resident (HR) or Residence Hall Director (RHD) as immediate supervisor, Administrative 
Assistant, Community Coordinators, Associate Director, and Associate Dean/Director of Residential Life.

-
Perform on a staff with fellow RAs for respective residence hall.

-
Attend a weekly staff meeting with RA staff.

-
Attend bi-weekly one-on-one meetings with respective HR/RHD.

-
Complete Room Inspection Forms (RIFs), obtain student signatures, and monitor bedroom placement 
as room changes occur in a timely manner.

-
Submit and record work orders and facilities concerns for residents in a timely manner.

-
Assist in the maintenance of hall records, including but not limited to incident documentation forms, fire 
lists, floor rosters, programming, etc.

-
Communicate with residents through email, door-to-door, programs, etc.

-
Check and reply to emails daily pertaining to residential life duties.
-
Serve as the on-call staff member for respective residence hall and ancillary residence hall on a rotating 
schedule.

-
Conduct room visits and walk-throughs to follow up on fire safety violations or other 
needs as determined.

-
Complete the current residential education model guidelines including resident chats and programming.

-
Communicate with and support student leaders (Inter-Hall Board, Peer Health Educators, Sustainability 
Representatives, and Peer Mentors) in respective residence hall.  

-
Work in conjunction with RAs and student leaders to plan and implement co-curricular activities throughout 
the academic year.

-
Assist in all residence hall openings and closings.

-
Actively participate in RA Selection, Student Staff-trainings, and In-Service training programs.

-
Collaborate with different campus offices, programs, and initiatives.

-
Other duties as assigned by HR/RHD and the Office of Residential Life.

GENERAL DUTIES:

-
Help students develop and foster a community atmosphere conducive to study and learning.  

-
Assist students in transitioning to the College, its educational goals, philosophies, and traditions.

-
Advise and counsel students, within the limits of training and capability, on social and academic matters 
and/or make referrals when necessary.

-
Promote and encourage individual participation in residence hall programming, College activities, and 
student organizations.  

-
Know the residents as individuals and be aware of attitudes and feelings of individuals and groups.

-
Maintain confidentiality as necessary.

-
Afford general availability to students on respective floor and in respective residence hall.  

-
Report conditions needing repairs and maintenance to the proper authorities.

-
Report symptoms of problem situations and all emergencies to appropriate office(s).

-
Report all emergencies to immediate supervisor, building manager/administrator on-call, the Associate 
Director of Residential Life, and/or either the Associate Dean of Student Affairs/Director of Residential 
Life.

-
Assist in the critical evaluation of office practices, policies and procedures.  Encourage innovation and 
facilitate change through the presentation of carefully prepared recommendations to appropriate supervisory 
personnel. 

-
Familiarize yourself with College services in order to inform students and, when necessary, to make 
referrals.

MISCELLANEOUS

-
Read, and abide by the Room & Board Agreement.

-
Utilize a landline telephone in room and provide contact information for emergencies.

-
Remuneration includes room, and the option to choose an adjoining single neighbor.  
-
RAs are expected to remain in good academic and social standing with Skidmore College in accordance 
with the position as an employee of the Office of Residential Life and as a student attending Skidmore 
College.
-
Outside employment or any activity that may interfere with competent fulfillment of the responsibilities of 
the RA position must be approved by the supervising HR/RHD.  

-
RAs are held personally responsible for any and all damage self-inflicted to their assigned living quarters, as 
well as the behavior of any and all guests.

-
RAs must be aware of their surroundings and present a professional appearance and role-model positive 
behavior, including on campus, off campus, and online communities.

-
RAs who leave their position, for whatever reason, will be expected to 
move out of their room, off the floor, 
and/or out of the building.
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